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Position Details

Position Information

Position Title

Who We Are

Position Summary

Duties & Responsibilities

Qualifications

Buyer

At BCIT, we champion diversity of experiences, ideas, cultures and perspectives, to
foster a community in which equality and inclusivity are embedded in everything we do.
We embrace endless innovation, ignited by imagination and creativity, to improve our
approaches, opportunities and outcomes. We strive to achieve excellence in everything
we do, to accomplish real, measurable results. We believe in the power of collaboration
to amplify our efforts and begin every interaction with a foundation of respect for others’
expertise, insights and inherent worth. Our overall vision is to empower people, share
BC, and inspire global progress. If this resonates with you, come join our team as we
continue to provide practical education for a complex world.
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BCIT’s Purchasing department requires a *regular, full-time Buyer. This position
performs a variety of duties related to purchasing of services as well as capital
equipment of a complex nature, and consumable supplies and materials. Responsible
for specific purchasing areas that may include: laboratory and scientific equipment,
electronic and computer related, broadcast and audio visual, construction/industrial and
manufacturing. Generally, the responsibility and requirements of this position are of a
somewhat complex, technical and/or unique nature and requires the ability to make
judgments based on multiple factors. Internal and external communications forms a
major part of this position.

BENEFITS OF WORKING AT BCIT:

e Being a part of BC’s Top 100 Employers, and a member of the CCDI.

e A generous Total Compensation_package which includes extended health and
dental benefits and a superb pension plan.

» Access to Professional Development Funds and opportunities for career
development.

 Increase your knowledge with Tuition waivers for BCIT courses.

» Enjoy subsidized parking and discounted access to our fitness facilities (including
classes like Yoga and Zumba).

e Additional Wellness and Employee Assistance programs.

QUALIFICATIONS:

e Grade 12 plus 2 years post-secondary education which includes Level 2
completion of the SCMA (Supply Chain Management Association) Accreditation
Program or a SCMA Certificate in Purchasing.
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http://content.eluta.ca/top-employer-bcit
http://ccdi.ca/employer-partner/british-columbia-institute-technology
http://www.bcit.ca/hr/services/benefits/
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http://www.bcit.ca/hr/pd/resources/waiver.shtml
http://www.bcit.ca/hr/wellness/

11/15/2019

Salary Range

Additional Salary Information
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e Two years general purchasing experience plus 2 years experience in a buying
position.

¢ Microsoft Office knowledge is required, as well as Internet, email. Preference is
for SCT Banner experience.

e Excellent communication, organizational and interpersonal skills and the ability to
prepare written reports are required.

 Ability to negotiate, work to tight deadlines and changing priorities is essential.

e Must be a team player. Must respect confidentiality requirement of position.

¢ Knowledge of terminology in at least two of the following areas is required:
medical, scientific, technical, vocational.

Please note: These are the minimum required qualifications. This position is a day
shift position as defined in Article 14.1 of the Collective Agreement.

Pay Grade 8; $ 51,594 with yearly increments to $ 56,088 per annum

Salary prorated based on percentage and term of appointment.

Administration

Supply Management
Burnaby campus
BCGEU Support Staff
Regular

Full-Time

1

01/15/2020

SS32CP19
11/15/2019
11/25/2019
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Supplemental Questions

Required fields are indicated with an asterisk (*).

1. What is the highest level of education attained?

o GED

Masters Degree
PHD

©O 0O 0o 0o o

High School Diploma
Associates Degree
Bachelors Degree
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2. How many years of experience do you have in this type of position?
0-1
1-2
3-5
6-9
10+

0O 0 0 o o

Documents Needed to Apply

Required Documents

1. Resume
2. Cover Letter

Optional Documents

None
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